Name _________________________

Running a Meeting Effectively
The business of a meeting is carried out through the Main Motion. 

The object of the Main Motion is to introduce new business for consideration.

Only one Main Motion can be under consideration at a time.

Writing a Main Motion

FORMAT:

“Mr./Madam Chair, I move that _____(WHO)____   ___(WHAT)__    ____(HOW)______ on __(DATE/TIME)____ at ____(WHERE)______.”

In the space below, write a Main Motion, using the proper form.

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________.
